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Six steps to publish your press release

1. Find as many local Newspaper and Couriers as possible.

a. Newspapers only publish press release when the event is in their distribution area.

b. Ask friends and family if they know somebody from a newspaper; personal contact info helps.

2. Editors receive tons of emails every day; if you have a phone number and possibly a name call first and tell them they will receive your email.

3. Email a letter with the attached press release.

4. Follow up with a phone call the next day. 

a. Ask if they received your email and when they would publish it. 

5. At this point you can invite that person to your event. That will also tell you if they read the press release. If they have not read it yet, tell them what it is about and mention that it is a fundraiser.

6. Follow up with a phone call a week before the event.

a. Ask what day the press release will be published.

b. Ask if they can send you a copy of that issue. 

c. Invite the Editor again to your event.
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